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HEALTH AND SAFETY POLICY 

 
Promas CIC is committed to achieving a working environment which provides equality of 
opportunity and freedom from unlawful discrimination on the grounds of race, sex, pregnancy 
and maternity, marital or civil partnership status, gender reassignment, disability, religion or 
beliefs, age or sexual orientation. 

 
General Statement of Policy 

The policy of this company is to provide and maintain safe and healthy working conditions, 
equipment and systems of work for all our employees and clients, and to provide such 
information, training and supervision as they need for this purpose. We also accept our 
responsibility for the health and safety of other people who may be affected by our activities. 

Promas CIC provides advice, training and assistance to our clients and in meeting our legal 
duties we recognise the need to maintain a supportive, non-institutionalised environment. 

The statutory requirements relating to the provision for Health and Safety are viewed by the 
Company as being the minimum acceptable standards, rather than the ideal maximum. 

All employees are to be aware that, in the event of any conflict between Company activities 
and safety, they will receive management support if they reasonably choose the safety of 
employees or third parties as the priority. 

The allocation of duties for safety matters and the particular arrangements that we will make 
to implement the policy are set out in this document. 

The policy will be kept up to date, to take account of any changes in the nature of the 
business, the introduction of new working methods, practices and statutory requirements. To 
ensure this, the policy and the way in which it is operated will be regularly reviewed. 

 

 
The policy of this Company is  

• to provide adequate control of the health and safety risks arising from our work activities 

• to consult our employees on matters affecting their health and safety 

• to provide and maintain safe plant and equipment 

• to ensure safe handling and use of substances 
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• to provide information, instruction and supervision for employees 

• to ensure all employees are competent to do their tasks 

• to prevent accidents and cases of work-related ill health 

• to maintain safe and healthy working conditions 

• to review and revise this policy as necessary at regular intervals 
 
Statement of Responsibility 
 
Safety Responsibilities 
Directors and employees all have health and safety duties specified in this document, and 
these should be considered as an integral part of a post holder's job description.  In addition, 
the safety rules, procedures and practices detailed in this statement are Company policy and 
must be strictly adhered to by all employees, volunteers and trainees, regardless of the nature 
of their specific duties. 
 
 
Directors  
Overall responsibility for the implementation of health and safety policies and procedures. 
 
Main responsibilities are to: 

• Initiate the firm’s policy for the prevention of injury, ill-health and damage. 

• Be aware of the requirements of current legislation and establish systems to implement 
and monitor compliance. 

• Arrange for competent assistance to assist in complying with and implementing health 
and safety arrangements. 

• Ensure that at all levels staff receive adequate and appropriate training, information, 
instruction and supervision. 

• Ensure that employees are consulted on matters affecting their health and safety. 

• Undertake risk assessments, to be reviewed annually or immediately after any  
incident, or with any significant changes in staffing levels or work processes.   

• Ensure that risk and COSHH assessments are undertaken and that action is taken to 
remove or control the risks identified. 

• Ensure that plant and equipment is properly maintained and meets health and safety 
standards. 

• Insist that safe working practices are regularly observed. 

• Ensure that injuries, accidents and dangerous occurrences are recorded and reported 
in accordance with statutory requirements. 

• Ensure a suitable PAT regime is undertaken annually  

• Undertake and record weekly checks on first aid kits, with records being used as a 
further tool to check on any issue with first aid materials. 

• Reprimand any member of staff or trainee failing to discharge satisfactorily their 
responsibilities. 

• Arrange for adequate resources and facilities to meet the requirements of this policy.   

• Regularly monitor and review this policy to ensure that it is effective, continues to be 
relevant and considers changes in activities or circumstances. 

• Set a personal example. 
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Employees  
 
All employees must: 

• take reasonable care for the health and safety of themselves and of other persons who 
may be affected by what they do or fail to do at work; 

• Co-operate with others so far as is necessary to enable the employer to comply with 
his statutory duties and requirements 

• Take positive steps to understand the hazards in the workplace 

• Set a personal example 
 
In particular Directors and staff should: 

• Comply with safety rules and procedures. 

• Use the correct tools and equipment for the job. 

• Use safety equipment and protective clothing supplied. 

• Report defects in plant or equipment to person in charge/line manager/Health & Safety 
Officer. 

• Develop a personal concern for the safety and health of themselves and others and 
warn new employees of known hazards. 

• Avoid improvising which entails unnecessary risk. 

• Refrain from horseplay and the abuse of welfare facilities. 

• Suggest ways of eliminating hazards. 

• Report accidents, incidents and any defects found or obvious health risks to the person 
in charge. 

 
The Directors must: 

• Carry out and monitor risk assessments. 

• Ensure that risk management is followed. 

• Update the Health & Safety policy yearly. 
 
 
 
Signed: 
 

       3/05/19 
 
 
  Bernie DeLord and Jenny Tarvit (Directors) 


